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Hereby confirmed that Mr./ Ms. XXX (& )(Passport NO.GXXXXXXXX) is
employed by our company as XXX(HR A7) since XX XXXX(FF 4 TAER 8]) .
His/Her salary is about XX XX yuan/month. He/She intends to spend his/her
holiday in XX in X 2014, totally X days. During the journey, all expenses will be
afforded by himself/herself.

We make sure that he/she will obey the local laws and regulations, and further
guarantee that after his/her journey, he/she will come back on schedule. We will
resume his/her position in our company.

Please kindly consider issue the visa to him/her.
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